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Self-Registration Overview

Welcome to the University of Delaware’s Supplier/Payee Registration process. Registration is required for all
suppliers/payees. A supplier/payee may be an individual receiving an honorarium, award, or stipend. If you
have not received an invitation and expected one, please check your spam/junk and/or email
procurement@udel.edu.

This guide provides detailed information on the registration process. Use this guide along with the FAQ’s
and Help Text within the portal to complete registration. Fields with an * are required. If you have
questions during the registration process, you can email UD at procurement@udel.edu.

The University of Delaware’s supplier team will review your registration within 2-4 business days.
If we have questions about your submission, we will email you from supplierteam@udel.edu. Upon
registration approval, you will become an approved payee for the University.

Having the information below ready will enable an efficient registration process:

1. Legal name
e Your full name exactly as it appears on your tax documents or passport (not a nickname).
2. Tax Identification Number
e This may be your Social Security Number (SSN), Individual Taxpayer ldentification
Number (ITIN), or a foreign tax ID, depending on your status.
3. Addresses
e Primary/Tax address: The address associated with your tax records
e Payment address: The address where you receive payments (This may be the same
address as your Primary/Tax Address)
4. Tax structure
e The allowable Tax Structures on this registration form are “Individual/Sole Proprietor or
Single Member LLC” or “Foreign Individual”. *If you believe you should be set up as a
business entity other than an individual/sole proprietor, stop the registration and contact
Procurement at procurement@udel.edu to send you a new business link to register
properly.
5. Banking information (only if you choose electronic payment)
e Required if you select ACH or wire payment. You may skip this section if you are not
choosing electronic payment and therefore receiving a check payment.
6. Tax form
e A W-9 (U.S. payees) or W-8BEN (non-U.S. payees) is required. The form can be system
generated (auto-filled) and completed within the system (preferred), or uploaded
manually if you already have a completed form
7. Banking documents (foreign payees only)
e Bank letter (required)
e Bank statement (optional)

Resources

e Jaggaer support for technical issues: https://jaggaer.my.site.com/SupplierSupportRequest/s/
e University of Delaware Procurement: procurement@udel.edu
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Creating a UDX Supplier Portal Account on the Jaggaer

Platform

If you are a new individual doing business with the University OR a current individual being invited to the
UDX portal, you will receive an invitation from the UD Supplier Team at UDExchange@jaggaer.com. If
you have not received an invitation and expected one, check your spam or junk folders and/or email

procurement@udel.edu.

NIVERSITY cx
EIAWARE
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Click Register Now to begin. You must use
the email address the invite was sent to
when creating your log in. Do not use a
different email or forward the invite.

From this screen click
Continue with
Registration.
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The registration information is pre-populated
with the email/name information from your

registration invite. Complete the registration,
selecting Create Account when completed.

Supplier Registration Reqistration Tutce oar Lagie
Your Contact Info
*
- *
*
1 3m 3 e b need of g oambay sunitsl
ot
Terrecs and Cond | thos
»
| Bawv read ared sccepted WWGOATE Y
EDT/EST « Eateen Standaed Tiene (US/Eastern) O

Crewie Aorount

Set Password Link Sent Via Email

IMPORTANT: You will receive an email from JAGGAER containing a link to set your

A Pop-Up will appear letting you know your
Your JAGGAER Supplier Account was created successfully. account was successfully created and a link
will be sent to your email from

password. noreply@jaggaer.com.

You can now close this window. |

Follow the instructions on the
Reset your supplier account
password email to set up/change

email was received.

= i

Reset your supplier account password  inbex =

® JAGGAER Supplier Accounts <noreply S jaggaecoms B:S54M (5 minutes ago) Y]

' o udprocurementsevan =
Dear Evan Hall,
Your existing JAGGAER supplier account has been automatically upgraded o provide you and your customers with paSSWOfd. This email will be sent
As part of this upgrade, you nead to provide a new password for your supplier account. Please follow this link to cha to the |nbox Where the |nV|tat|On
within the: next 72 hours;
Change supplier accoun password .
JAGGAER is a leading provider of digital procurement software and solutions, and the procurement platfonm of choid
customer(s). To kearn more, visit hitps:www lsgoaer.com.
IT o are having issues with your JAGGAER account. please contact JAGGAER Global Customer Care via the following web fonm
Dl e, |0 G S OIS U Dl Supplier-Su pport-reque sy

One-Time Code Delivery Method English US =

Select a method 10 receive a One-Time Code. This code will
be used 1o venly your identity,

:’ ! Send to Email Address on Record

Once you reset your password, a pop-up will
appear asking where to send a verification
code to verify your identity. Enter the
verification code in the “One-Time Code”

.. Use a Mobile Authenticator Application screen and submit to complete account
() Use a Mobile Phone Bumber Setup.
Back
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Welcome to Supplier Registration

Voyant, Claire
University of Delaware

Welcome
Individual Overview

Addresses

Registration Complete for:

Individual Information

The information entered on this page allows us to obtain general information and ensure we

First Name *

Last Name *

Claire

Voyant

Once logged in, you are ready to complete
registration. The supplier registration page is
made up a series of sections, visible in the left-
hand menu. Each section is followed by an
attention symbol A\.

Once the section is complete the symbol will be

Country of Origih* @ United States ~

replaced with a green checkmark V.

Payment Information

Legal Structure * @ Individual/Sole Proprietor or Single-Member LLC v

Tax Information

Tax ID Number/Type @

A S N U SRR N

Additional Questions Social Security Number / Social Insurance Number +

Tax 1D Number* @

* Required to Complete Registration

Save Changes

Click Save

Changes when
complete.

First Name, Last Name

e Your first and last name exactly as it appears on your tax documents or passport
(not a nickname).

Country of Origin
e Country of origin is the country you use for Tax Purposes. U.S. citizens and
Permanent Residents should select United States.

Legal Structure
e The allowable Tax Structures on this registration form are “Individual/Sole
Proprietor or Single Member LLC” or “Foreign Individual”. *If you believe you
should be set up as a business entity other than an individual/sole proprietor,
stop the registration and contact Procurement at procurement@udel.edu to send
you a new business link to register properly.

Tax ID Number/Type
e Domestic Individuals: This may be your Social Security Number (SSN) or
Employee Identification Number (EIN-If a Sole Proprietorship). Use numeric
characters only. Your Tax ID must match the Tax ID on your W-9.

e Foreign Individuals: Enter a U.S. Taxpayer Identification Number (Social
Security Number (SSN) if you have one. If you do not have one, enter your non-
US Tax identification Number. You may leave blank if you are from a jurisdiction
that does not issue Tax ldentification numbers
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Adding Addresses

Voyant, Claire Addresses

Registration Complete for:
University of Delaware

If you are updating your Tax Add as indicated on your Tax Form (W-9 or W-8), you must submit a new W-9/W-8BEN.
Welcome e  Youmust add at least 1 address 1o proceed. Label the address as “Tax Address.” This is your legal tax address as listed on your tg
8BEN).
Individual Overview « If you are adding a different remit to/receives payment address, label the add as” i P " This address is as

banking information or where physical payments (checks) will be mailed. It must match the “remit m address shown on all sul
submitting invoices.) If multiple remit-to addresses are required, please enter each address separately.

DO NOT MODIFY OR OVERWRITE ANY EXISTING ADDRESSES. When adding additional addresses, enter them as new en

address records must remain unchanged! If you want an address deleted, indicate this in the comments section at the en|
registration process.

Addresses
Payment Information

Tax Information

A S N N NN N

Additional Questions Add at least 1 address and label as your
Address Label street address.

777 See the Future Way

. Mystc, Connecticut, 06812
United States

Receives Payment PO Box 333
'\ Mystic, Connecticut, 06812
United States
e — If you are adding a remit to/payment

address, label it as “Receives Payment”

Add Address

Address Details (Smp 7 201)

What would you I to
abwl Tis address? ™

Country ™
Acitress Ling 1

Address Line 2

Address Lew 3

PIEPIOAE PROAE FomDETS MLl BEpS ma

= Click Save Changes
el phane nembers murtbegn il + when complete

s asg EREAE A EbE

* Beguired 1o Compiets Regaration
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Accounté Payable

Payment Method Overview

Each payment option has unique onboarding/verification requirements. Please read below
before choosing a payment option.

Check: Available for domestic payments only. Physical check mailed to specific payment
address.

Direct Deposit/ACH: Available for domestic accounts only.

We utilize a third party to verify domestic banking information. If your banking cannot be
verified, we will ask for alternative banking information. Lack of verification does not
mean there is an issue with your account, only that we cannot complete verification.

If you do not respond or do not have alternate banking information to provide, we will
revert payment to physical check.

Wire Transfer: Available for foreign individuals only.

Only foreign suppliers/payees are paid by Wire. If you select Wire Payment, a Bank
Letter is required for supplier onboarding and approval. We also recommend uploading
a recent Bank Statement. These documents help verify your account information. Please
upload them in the Additional Questions section below. **Documents must be PDF
format readable by Adobe Acrobat**

o Bank Letter: In English, on bank letterhead, dated with bank name, address
and signature of authorized bank official. Account Holder name, account
number or IBAN, SWIFT/BIC code.

o Bank Statement: Statement issue date, account holder name, address,
account number or IBAN, SWIFT/BIC code.

Important Payment Notes

Payments are not permitted through PayPal, Venmo or other similar money transfer
services.

Banking information submitted for ACH or international wire payments requires 3rd party
verification. UD reserves the right to revert the payment method to physical check
drawn in US funds if bank verification is not successful.

The University only makes payment directly to the supplier/payee engaged in a
transaction.

**The Bank Account (lower) section of the entry screen is all information about the Bank
and the account, not the payee.
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Add Payment Information

Wire Transfer reign Wire Verification)

Select file

Bank Statement (Required for Foreign Wire Verification)

| Direct Daposit (ACH) / Information to choose payment
Check

UST e Eai

Click on Add Payment

method.

If you are including foreign wire
information, upload your bank
verification documents here.

Select file
Are you interested in the VPAY program? *
Save Changes
Check Payment Adding Check Payment

Add Payment Information

Pyt Tit Check
United Slates
Tope ™ Check

75 Haines Sireet (Remittance)

. o Vs Ko
® Riuntind b C ool Pmdt st Sarew Chisnges

ACH Payment

Payment Title: Must be Check

Country: Country of citizenship or entity
incorporation. *Foreign individuals can only choose
check if payment can be accepted by physical
check drawn in US currency.

Remittance Address: If multiple remittance
addresses exist, choose the address this account is
associated with

Currency: USD

Active: Do not change

Add Payment Information ! Adding ACH Payment
e Payment Title: Must be ACH
=
" — . Country: Country of citizenship
e Direct Deposit Format: Must be CCD
o Coh v
) - Remittance Address: If multiple remittance addresses exist,
: choose the address this account is associated with
. b Currency: USD Active: Yes
Lot Country: Country where bank is located
" Uit States: w
. Bank Name: Correct bank name
’ Account Holder Name: Legal name or DBA. If registered as a Sole
. = Proprietor, this must be DBA name
. I | Account Type: Choose checking or savings
e S Routing/Transit + Account Number: Include account information




Wire Payment

If you choose Wire Payment, a Bank Letter is required to be onboarded and approved as a supplier. A
Bank statement is not required, but highly recommended. (Documents must be PDF format readable by

Adobe Acrobat.)

1. Bank Letter: In English, on bank letterhead, dated with bank name, address and signature of
authorized bank official, account holder name, account number or IBAN, SWIFT/BIC code
2. Bank Statement: In English, statement issue date, account holder name, address, account number

or IBAN, SWIFT/BIC code

Add Payment Information

Bank Account

Procurement Use Only

8/|Page UDX Supplier
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Portal-

Adding Wire Payment
Payment Title: Must be WIRE

Country: Country of citizenship/business
registration

Payment Type: Wire Transfer

Remittance Address: If multiple
remittance addresses exist, choose the
address this account is associated with

Currency: USD Active: Yes
Country: Country where bank is located
Bank Name: Correct bank name

Account Holder Name: Legal name or
DBA. If registered as a Sole Proprietor, this
must be DBA name

Account Type: Choose checking or savings

Account Number Type: Choose account
number or iBAN

SWIFT/BIC: Must include IRC: Optional

Individual
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Adding Tax Information

A NEW Tax form is required when
changing:

o Legal name or DBA

o Tax address

o Tax classification

Tax Form Requirements

Submission of valid IRS tax documentation is required for supplier onboarding and payment. For
guidance on selecting and completing the appropriate W-9 or W-8 form, visit www.irs.qov.

e U.S. citizens and Resident Aliens must submit Form W-9.
e Foreign citizens, and Nonresident Aliens must submit Form W-8BEN
o Permanent address must be a foreign address
o Note: IRS W-8 forms expire three (3) years from the date of signature. A new,
updated form must be submitted upon expiration.

There are 2 options for submission of your Tax Document:

1. PREFERRED OPTION: Prefilled Document & Docusigned: A system-generated, pre-populated
tax document is available by selecting: Add Tax Document — Select Tax Document Type —
Select Tax Document Year — Sign Document

2. ALTERNATIVE OPTION: Manually Uploaded Document: Upload a completed tax form by
selecting: Add Tax Document — Select Tax Document Type — Check “Manually upload the
document instead” — Select File or Download the Pre-populate Tax Document and sign to upload

All manually uploaded documents must meet the following requirements:

e Current IRS revision version

e Signed and dated within the last 365 days

o PDF format and readable in Adobe Acrobat

e Electronically signed (per IRS guidelines) or wet-signed forms are acceptable

Tax Information A Document Type — Select Tax Document Year - Sign Document
2. Manually Uploaded Document: Upload a completed tax form by selecting: Add Tax Docum(
A document instead” — Select File or Download the Pre-populate Tax Document and sign to

v All manually uploaded documents must meet the following requirements:

« Current IRS revision version

« Signed and dated within the last 365 days

« PDF format and readable in Adobe Acrobat

« Electronically signed (per IRS guidelines) or wet-signed forms are acceptable

The Tax Document Name should match the form type (e.g., W-9, W-8BEN-E) and select the year t

IMPORTANT: You may see documents posted by the University's Supplier leam, These document

your review or action
Click on Add Tax Document

Required Information

e s e W-9is available for Domestic
W9 individuals

e W-8BEN is available for Foreign
No tax information has been NM L
individuals

Add Tax Document v

|
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http://www.irs.gov/

Option 1: PREFERRED-Prefilled Tax Document

Add Tax Document x

Tax Type * W-9 /

Tax Document Name *

Tax Document Year * o
Signature Status Not Signed
Tax Documentation * Sign Document

() Manually upload the docu

* Required to Complete Registration Save Changes Close

NAME TAX DOCUMENT AS SHOWN BELOW

W8 OR W9 NAME YEARMONTHDATE NAME

| Example: W9 Lawton 20260205

Choose Sign
Document for
Option 1, Prefilled
Document. This
takes you to the
docusign application

W docusign

Please read the Electro ignature Disclosure.

D | agree to use electronic records and signatures. *

Change Languags - English (US) v Other Options v

)

Choosing Sign
Document enables
Docusign agreement
page. Click | agree

DEMONSTRATION DOCUMENT ONLY

Docusign Envelope ID: CBDE175D-0AB0-8DAF-8050-A48070B214EF PROVIDED BY DOCUSIGN ONLINE SIGNING SERVICE

w 9 a'.w:wﬁ')‘rﬁvAHv.i”ftT‘:nv70u * Seattle + Washington 98104 « (206) 219-0200, DO M ESTI c
Form

Request for Taxpayé
(Rev. March 2024) Identification Number and Certification

Department of the Troasury

Intena Ravanse Earvioe Go to www.irs.gov/FormW3 for Instructions and the latest information.

Give form to the

vond to tha RS INDIVIDUALS

Before you begin. For guidance related 10 the purpose of Form W-8, 566 Purpose of Farm, below.

antity's name on line 2.)

1 Name of entity/individual. An entry [s raquirad. (For a sole propristor or disregarded entity, enter the owner s name on line 1, and enter the business/disregarded

Rainy Night Tnc

2 Business name/disregarded antity nam, if difforant from above.

\ Your prepopulated W-9

Sa Ghock the appropriate Gox far federal (ax classiication of the enity/ndiidual whose nare (s entored on e 1, Gieck
anly % o U1 falawing Beven Boxss.
() Individuavsols propristor (2] G corporation (] S corporation (] Partnership (] Trustiestate

[ wc. Enter the tax classification (G = C carporation, § = § carporation, P = Partnership)
Note: Check the "LLC" box above and, in the enlry space, enter Ihe appropriate code (C, S, or F) for the tax
classification of the LLG, unless it s a disregarded enity. A disregarded entity should insiead check the appropriate
box for the tax classification of its owner.

— appears in a separate
see instruct onpaged):

browser.

4 Exomption

Exemption from Foreign Acceunt Tax
Compliance Act (FATCA) reporting

[] oOther (see |

code (i any) | ]

b If on line 3a you checked “Parinership” or “Trust/sstate,” or checked "LLC" and entered ts tax classitication,
and you are providing this form to & PArtnership, rust, or estata in which you have an ownership interest, check
this box if you have any foreign partners, owners, or beneficiaries. See instructions

Print or type.
See Specific Instructions on page 3

5 Address (number, strest, and apt. or suite no.). 5ea instructions. Requaster's name and addrass (optional)

-Click Start.

(Applies to accounts maintained
outside the United States.)

6_City. state, and ZIP coda

7_List acsount numberis) here (optianal)

-View/verify that
information is correct.

P Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid

[ Sosial security number ]

backup withholding. For individuals, this Is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other

e | -If everything correct,

entitios, it is your employer identification number (EIN). If you do not have a number, see How to get a

TIN, later. .8

Note: If the account is in more than one name, see the instructions for line 1. See also What Name and
Number To Give the Requester for guidelines on whose number ta enter.

scroll to signature line.

Iml I Certification

Under penalties of perjury, | certify that:

no longer subject 1o backup withholding; and
3.1am a U.S. citizen or other U.S. person (defined below); and
4. The FATEA code(s) entered on this form (i any) indicating that | am exempt from FATGA reporting is correct,

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding Sl gn ature an d C |.| (o] k

" he mumbrer hown o s form i my correot taxpayer detifcation number (o | am walting for a number o be ssued to ey and -Click on the Sign icon

2.1am not subject to backup withholding because (a) | am exempt from backup withholding, o (b) | have not been notified by the Intemal Revenue
Service (IRS) that | am subject to backup withhalding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

to create a digital

10|Page

because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid,
acquisition or abandonment of secured property, canceliation of debt, contributions to an individual retirement arrangement (IRA), and, generally, payments
other than interest and divide, ot required 1o sign the but you must provide your correct TIN. See the instructions for Part I, later.

Sign | signature of

Finish.
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... W-8BEN Certificate of Foreign Status of Beneficial Owner for United
States Tax Withholding and Reporting (Individuals)
o -

Foreign Individuals-Important!

Your prepopulated W-8BEN appears in a separate
browser. Some required sections are NOT pre-

populated and must be completed by you. These are
BOLDED below.

Partl

-Section 1: Legal Name

-Section 2: Country of Citizenship

-Section 4: Mailing address if applicable

-Section 5: US Tax ID (must provide if have one)
-Section 8: Date of birth

Partll

-Complete if applicable

Part Il

Reminder! Once all fields are
completed, view/verify that

information is correct. Click -Certify, date and sign
on the Signicon to create a -Print name of signer

digital signature and click o o o o

Finish.

|
|
|
|
|
|
|
|
|
: -Section 3: Permanent address
|
|
|
|
|
|
|
|
|
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Tax Type *

Tax Document Name *

Tax Document Year ™

Signature Status

Tax Documentation *

Edit Tax Document

W-9

W9_Rainy Night2025

2025 w

AdobeSigned

i-signecl Document Actions w

o

After clicking on Finish
using the docusign, the
signed form will
automatically attach to
the registration.

Click Save Changes .

() Manually upload the document instead

* Required to Complete Registration

Save Changes Close

tainy Night Inc

egistration In Progress for:

niversity of Delaware

Tax Information

‘The submission of valid IRS Tax decuments is required for For ration on the correct W-3 or W-B form, visit
 of 8 sieps Complete WWwirs.gov.
Veloome + US citizens and entities and Resident Aliens must submit form W-9.

lompany Overview
lusiness Details
\ddresses

ontacts

nsurance

»ayment Information
“ax Information

Jomments

IMPORTANT! You may see documents here posted by the University's Supplier team. You do NOT need to review th ents, Tt y for
- — verification and cnboarding
Sertify & Submit

Tax Document Name = Tax Type Tax Document Year Tax Documentation e-Signed Signature Status
Jstration FAQ | View History

W39_Rainy Night2025 w9 2025 & View Document v Docusigned

Add Tax Document w

¢ Previous Next >

12|Page UDX Supplier Portal- Individual
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+ Foreign citizens and entities or Nonresident Alien must submit form W-8 or W-BBEN-E, W-8ECI, W-BEXF, W-BIMY. Note: IRS W8 forms expire 3 years from the date
of signing, at which time a new, updated form must be submitted.
+ IMPORTANT: A NEW Tax form is required for any change of Legal name or DBA, Tax address, Tax classification, Tax identification number

There are 2 choices for submission of your Tax Document:

Prefilled Document: The preferred tax document submission is a pre-populated document generated by the system. This is available after clicking Add Tax
Document/Selecting your tax document type/Download pre-populated tax document.

Manually Uploaded Document: This option requires a complete, uploaded tax document. This all
All documents uploaded to this site must be:

pi choasing Add Tax

« Current IRS revision versicn and signed and dated within the last 365 days
«+ PDF format readable by Adobe Acrobat
+ Electronic or wet signed documents are acceptable

MName the form based on its type (W-8BEN-E, WS) in the Tax Document Name field and select the year the form was signed from the Tax Document Year drop-down
menu.

Your tax form now
appears in your record
and status shows e-
docusigned.

Click Next to proceed to
Comments section.

Edit v /

Self Registration Guide



Option 2: Manually Uploaded Tax Document

This option requires a complete, uploaded tax document. If you choose this alternate option, your

document must be:

e Current IRS revision version and signed and dated within the last 365 days
e PDF format readable by Adobe Acrobat
e Electronic or wet signed documents are acceptable

IMPORTANT! You may see documents posted by the University’s Supplier team. You do not need to

review these documents. These documents are necessary for our verification and onboarding

processes.

NAME TAX DOCUMENT AS SHOWN BELOW

Add Tax Document

W8 OR W9 NAME YEARMONTHDATE NAME

Example: W9 Lawton 20260205

Tax Type ™ W-9

Signature Status

Tax Documentati

Tax Document Name *

Tax Document Year * v

Not Signed

Select file

Choose correct
Tax Document
Year.

& Download Pre-populateg Fa& Document

Manually upload the document instead

Choose Manually
Upload for Option 2,
Manually Uploaded
Document. This

signed tax form.

enables you to upload a

Your tax document now
appears and status
shows NOT e-signed by

system.
* Required to Complete Registration Save Changes Close
Click Next to proceed to
Comments section.
|
Tax Document Name ~ Tax Type Tax Document Year Tax Documentation e-Signed Signature Status
W9_UDFriends2025 W-9 2025 & View Document x Not Signed Egit
Add Tax Document w
< Previous MNext »
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Additional Questions

Complete the additional questions. If you answer YES to any of these questions, we may contact you for
additional information.

Lott, Noah Additional Questions
Supplier Number.JA_1034262
Registration In Progress for Answers 1o the questions below are required in order to adhere to our Conflict of Interest policy. Depending on your responses, we may contact you for additional details.
University of Delaware
1 of 5!}‘ Are you currently a student registered in @ matriculated degree program or & current employee of the University of Delaware, including adjunct faculty, miscellaneous wage
o
OF 3 steps Complee and others receiving payments through the UD payroll system? *
Welcome P

Individual Overview +
i A Have you ever been involved in Federal debarment proceedings, or identified as being subject to economic and trade sanctions based on LL3. foreign pelicy and national
security gozls against targeted foreign countries or regimes? *
Payment Information F'y
w |9
Tax Information Fiy
Additional Questions A
Certify & Submit
egistration R4 | View Histary
“ Required to Complete Registration P b o Save Changes

Cert|fy and SmeIt If you have not completed all required

fields, you will be asked to go back and
complete those sections before your
registration can be submitted.

Lott, Noah Certify & Submit
L‘:’-:.l"‘:;?oc-.n o Tyde pour Aame = 1 Biox Balde BTMAOWRIPA) T o8 WFormaTon i DO T8 The R R T e e I -
v R R R R SR SR S LR Check the box for “I certify that all
e -
. .. ”
information is true & accurate.
v
v na * e
v - R
G - g
x v pon ® SO THT AT IILITATON GO0VNT 4 DR DTN 303 ASOUI | SIang thar the Univarsty of Delemare My vandy the
A TEton Wbl PCuAng Barkng PIrTETOR ThOuGh theS0arty WrACaton Mrecet Meese Scte 1Nt 8T 3bmtted Lodetes e
D i R e e e ]
Cortify & Subeni g T rancart pucesien
W Rogated 13 Comglere Repavenca St
®

Click Submit to complete
registration
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Registration Complete Email

Once your registration is completed, you
will receive a confirmation email. Bookmark

[T

Thank You for Registering
|+ Registration Complete for UD Friends (me!

Hexi Steps

the log-in page so that you can return to it
if you need to update your record.

UDX Supplier Portal Log in Page

& EXCHANGE

Home b Customer Portal Home

Welcome to the University of Delaware Supplier Portal Quick Links to Common Tasks

This self-service portal enables all suppliers/payees to manage all
the business ion necessary for wil
the University of Delaware. This information includes contacts,
addresses, tax identification, and payment methods. Please be
aware that all requested record changes are subject to review, .
verification, and approval. Sourcing Events

Manage Registration Profile

In order to complete this portal registration process, please access

the How to Complete Supplier Portal Registration guide which Show Opening or Closing Soon v
provides detailed guidance on completing each section of the

registration. No Results

For information on what you need to know in order to do business
with the University of Delaware, visit the Doing Business With UD
section of the University of Delaware’s Procurement Services
website. Here you will find information on our preferred payment
methods, purchase order terms and conditions and our supplier
diversity programs. Check here as well for our current RFP
opportunities. Contracts

No Results

For any other procurement related questions, the University of

Delaware’s supplier team can be contacted by emailing No Results
procurement@udel.edu. Note: All invoices must be submitted to
accountspayable@udel.edu.

Jaggaer is available to assist in technical matters that include
resetting passwords, login issues, as well as technical challenges
experienced when in the portal. Find Invoice

Contact Jaggaer's Supplier Support Team at 1-800-233-1121
Option 3. Please indicate to the representative that you are
calling about the University of Delaware Supplier Portal.
Jaggaer Live Agent Via the "Search” button
Chat: hitps:/jaggaer.my.site.com/SupplierSupportRequest/s/ Invoice Number(s)

Once logged in to the UDX Supplier Portal
this home page will appear, click Manage
Registration Profile to return to view/edit
your University of Delaware registration.

View All Contracts

Advanced Search

To check payment status of an invoice or send a message to a customer regarding an invoice, please enter the invoice number then click

Q

Log onto the Jaggaer support portal: Multiple values can be separated by a comma,).

https://www.jaggaer.com/customer-suppo
Coming Soon
At this time, the Sourcing Events, Contracts and Find Invoice sections

of the portal are not available. The University will provide updates
around the launch dates for all of these.
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https://uit01.jaggaer.com/apps/Router/SupplierLogin?CustOrg=UDel&AuthUser=9709336&tmstmp=1759256257659
https://uit01.jaggaer.com/apps/Router/BrandedSupplierHome?CustOrg=UDel&supplierID=1005191781&tmstmp=1763647270769
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